
Filing a CT-15 Return with Schedule H



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in to myconneCT, the Summary page is displayed. All of your accounts are displayed 
here by default. Locate your Cigarette Distributor account. 

To begin, click the File Now hyperlink. 



Complete the Unaffixed Connecticut Cigarette Tax Decals and Stamps at Face Value 
return line items, then click Next.



Complete the Report of Unstamped Cigarettes return line items, then click Next.



Click Add to attach the required schedules and return documentation.

Important: The required Schedule H file layout is available for download from the DRS website: here.

https://portal.ct.gov/DRS/myconneCT/Excise-File-Uploads


Select the type of documentation and click Browse to attach the necessary documentation. At this time 
we will add Schedule H.



Once you have selected the document or file, click OK.



Once the Schedule H is uploaded, a preview of the first five rows is displayed. If the uploaded file 
contains errors, the details of the errors will be provided for your review. You can upload the file as 

many times as necessary. You will not be able to continue unless all errors are corrected. 

Click Add to continue adding required documentation. 



Select the type of documentation and click Browse to attach the necessary documentation. Click OK.



Repeat the previous steps until all required supporting documentation has been uploaded. Once you 
have all forms and schedules, click Next.



Enter your electronic signature, then click Submit.



Upon successful submission of your return, you will be directed to a Confirmation page. 
Click OK to return to the Account Summary. 



Click here for more tutorials!

https://portal.ct.gov/DRS/myconneCT/Tutorials

